Date 
COMPANY NAME    

ADDRESS 
PHONE NUMBER 
Attn -  End of lease department 

To whom it may concern – 

This is our formal written notice to inform you that we will be returning this equipment.  Please send all final invoices and return instructions ATTN : (Name and Address) or Via email @ emailaddress@....com 

 

Contract # 
If you have any questions, please call (PHONE NUMBER)
Thank you, 

Signature 
(NAME)
